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[Mpasuna npumeHeHUss Hacmosw,eao cmaHdapma ycmaHo8sieHbl 8 cTaTbe 26
denepanbHoro 3akoHa o1 29 wutoHd 2015 r. N 162-®3 "O crtaHpaapTtu3aumm B
Poccuiickon Pegeparmmn”. MHgopmaumnsa o6 n3MeHeHUAX K HAacTOSALLEMY CTaHAapTy
nybnukyeTtca B exerogHoMm (MO COCTOsSHMIO Ha 1 sHBaps TeKylero roaa)
MHJpOpMaLIMOHHOM yKasaTtersie "HauunoHarnbHble cTaHgapThl”, a odmumansHbin TEKCT
M3MEHEHUA N TMOMPaBOK - eXeMeCHAYHOM WHJopMauMOHHOM  yKasartersie
"HauunoHanbHble cTaHgapTthl”. B cnyyae nepecmoTpa (3amMeHbl) UM OTMEHD
HaCTOSILLEro cTaHgapTa CoOTBETCTBYyHOLEe yBegoMSieHne Oynet onybrnmkoBaHo B
onvxanem BbINycke eXeMeCcHa4YHOoro MHJ)OPMALIMOHHOIO yKasaTens
"HaumoHanbHble cTaHgapTbl". COOTBETCTBYOWAA MH(OpMaums, yBeOOMIEHNE U
TEKCTbl pa3MeLLAITCs Takxke B MHOpMaLMOHHOM cUcTeMe obLEero Nosib3oBaHUs -
Ha odwmunanbHoM cante PenepanbHOrO areHTCTBa MO TEXHUYECKOMY
perynmpoBaHunio 1 MeTporsiorun B cetu VIHTepHeT (www.gost.ru)

BBeaeHue
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YcTaHOBMEHHbIE B CTaHgapTe TEPMUHbI pacnonoXeHbl B
CUCTEMATM3MPOBAHHOM MOPSAKe, OTpaXalweM TEepMUHOMOMMYECKYID CUCTEMY
MNOHATMIA B 06NnacTu 4enonponsBoacTBa U apxXMBHOIo Aena.

[n4a KaXgoro NoHATUSA YCTaHOBIIEH OAWH CTaHOapTU3MPOBAHHbBIN TEPMUH.

CTaHOapTU3NpOBaHHbIE TEPMUHbI  HabpaHbl  MOMAYXUPHbIM  LWPUATOM,  UX
KpaTKue popmbl NpeacTaBreHbl abbpeBmaTypor, a CUHOHUMbI - KYPCUBOM.

TepMUHbI-CUHOHNMbI, HE pEKOMEHOYeMble K MNPUMEHEHWU, MNpUBELEHbI B
KpYrnblX CKOBKax nocne ctaHgapTU3MpoOBaHHOIO TepMmMHA 1 0603HaYeHbl NOMETKOM
"Hpk".

TepMuHbI-CUHOHMMBI 6€3 nomeTbl "Hpk" npuBeneHbl B Ka4ecTBe CnpaBOYHbIX
AaHHbIX U He ABNSTCH CTaHA4apTU30BaHHbBIMM.

3aknoveHHast B Kpyrnble CKOBKM 4acTb TepMuMHa MOXeT ObiTb onylieHa npu
NCMNOfb30BaHUN TEPMUHA B JOKYMEHTaxX No cTaHgapTu3auun.

TepMuHbI, B onpedernieHnn KOTOpbIX pas3paboTynku He npuurv K eguHoMy
MHEHWI0, coaepxaTt 4Ba BapuaHTa onpeaenieHni, ykasaHHblX No4 O4HUM HOMEPOM.

[MomeTa, ykasbiBawwas Ha obnacTtb MPUMEHEHUSI MHOrO3HAYHOro TEePMUHA,
npuvBedeHa B Kpyrnbix CKobkax CBETMbIM LpndTOM nocre TepmuHa. NomeTta He
SABMSIETCA YacTblo TEPMUHA.

[puBeAeHHbIE onpeaerieHnss MOXHO Npu HeobXO4MMOCTU U3MEHATb, BBOAS B
HUX MNPOU3BOAHLIE MPU3HAKW, pacKpbiBalOMe 3HAYEeHUA WUCMOSMb3YEMbIX B HUX
TEPMMHOB, YKa3sblBass OObEKTbl, BXogsume B 0ObeEM oOrnpeaenaemMoro MoHATUS.
3MeHeHna He OOoSMKHbI HapywaTb 06beM 1 cofepXaHne NOHATUI, onpeneneHHbIX
B JaHHOM CTaHOapTe.

CTaHgapTmnsoBaHHble TEePMUHbLI HabpaHbl MOMYXAPHBIM LUPUTOM, UX KpaTKue
dopMbl, NpeacTaBneHHble abbpeBnaTypon, - CBETIbIM, CUHOHUMBbI - KYPCUBOM™.

* B OymaxHOM opurMHane obo3HadeHMe M HOMep cTaHaapTa MNpUBOAATCS
06 bIYHBLIM WpKudToM. - MNMprMeyaHmne n3rotoBuTenst 6asbl 4aHHbIX.

1 O6nactb npumMmeHeHusA

Hactoaumin ctaHgapT ycTaHaBfmMBaeT TEPMWUHbI U OnpeneneHusi OCHOBHbIX
MNOHSATUIA, UCNOSb3yeMble B 06nacTu 4enonponsBoacTBa U apxXMBHOIo Aena.

TepMuHbI, YCTaHOBMEHHbIE HACTOAWMM CTaHOApPTOM, pPeKoMeHAyhTcs ANnd
NPUMEHEHMST BO BCEX BMAaX AOKYMEHTALUN U NuTepaTypbl MO AeNonpon3BOACTBY U
apxuBHOMY geny, BXxogsuwmx B cdepy AencTBusa paboT no ctaHgapTM3aunm u (Mnm)
NCNOMb3YOLLMX pe3ynbTaTbl 3TUX pabor.

2 HopmaTtuBHbI€e CCbINKU



B HacTosWeM cTaHgapTe Ucnosnb30BaHbl HOPMATUBHBIE CChINKM Ha creayowme
CTaHOapThl:

[OCT P 1.2 Crangaptmsauma B Poccuinckon Pepepaunn. CrtaHgoapTbl
HauuoHanbHble Poccunckon depepaumn. [paBuna paspaboTky, yTBepXKOeHus,
OOHOBNEHNSA N OTMEHDI

[OCT P 1.5 Crangaptmsauma B Poccuinckon Pepepaunn. CrtaHgapTbl
HauuoHanbHbole Poccunckon Pepepauunn. [lpaBura MNOCTPOEHUS, WU3NOXEHUS,
odoopMIieHnsl, 0603Ha4YeHNs

FOCT P NCO 704 TepmuHornorndeckasa pabora. lNpuHUUnbl U MeToabl

[MpumeyaHne - lNpn NoNb3oBaHUN HACTOSALWMM CTaHOAPTOM LenecoobpasHo
NpoBepuUTb [OENCTBUE CCbISIOYHbIX CTaHO4ApTOB B WHAOPMaLMOHHOM cuUcTeme
o0Lero nomnb3oBaHusl - Ha odwmumanbHom canTe degepanbHOro areHTcTBa Mo
TEXHUYECKOMY peryrimpoBaHuio U MeTporiornn B cetu IHTEpHET urnm rno exerogHomy
WH(pOpMaLMOHHOMY  yKaszaTeno  "HauuoHanbHble  cTaHgapThl”,  KOTOpPbIN
onybnMKoBaH MO COCTOSHMIO Ha 1 sHBaps TeKywero roga, U Mo BblNycKam
eXeMeCs4YHOro MHMopMaUnoHHOro YykasaTtens "HauumoHanbHble cTaHgapTol” 3a
Tekywmn rogd. EcCnm  3aMeHeH CCbIfIoYHbIA  CTaH4apT, Ha KOTopbiM  AdaHa
HeJaTUpOBaHHAA CCbiflka, TO pPeKOMeHOyeTCA WCMOoNb30BaTb [OeNCTBYOLLYIO
BEPCUIO 3TOr0 CTaHdapTa C Yy4YeTOM BCEX BHECEHHbIX B [JaHHYI0 BEPCUI0
n3MeHeHnn. EcCnm  3aMeHeH CCbIfIOYHbIA  CTaH4apT, Ha KOTOpbIM  [daHa
AaTvpoBaHHas CCblflka, TO pPEKOMEHOYeTCH WCMOoSb30BaTb BEPCUIO  3TOrMO
CTaHOapTa C YyKa3aHHbIM Bbille rogom yTBepxaeHus (npuHaTtusa). Ecnm nocne
YTBEPXOEHUS HACTOSALWEro cTaHgapTa B CCbISIOYHbIN CTaHO4APT, HAa KOTOPbIN AaHa
AaTupoBaHHasA CCblflka, BHECEHO W3MEHEHWe, 3aTparnBarollee MnorioXkeHune, Ha
KOTOPOE [aHa CChblflka, TO 3TO MOSIOKEHNE peKoMeHOyeTCca NpuUMeHaTbL 6e3 ydeTta
OAHHOMO W3MEHeHus. Ecnm ccCbinoyvHbll cTaHaapT OTMeHeH 0e3 3aMeHbl, TO
NOJIOXKeHMe, B KOTOPOM [laHa CCbIfika Ha Hero, peKoOMeHOyeTCcs NPUMEHATb B YacTw,
He 3aTparvBaroLLen 3Ty CCbISKY.

3 TepMuUHbI 1 onpeaeneHus

3.1 Oowume NnoHATUA

1 aenonpousBoAcTBO: [leaTenbHOCTb, obecneymBalowas JOKYMEHTUPOBaHME,
AOKYMEHTOOH60POT, onepaTnBHOE XpaHEHNE N UCMONb30BaHNE JOKYMEHTOB.

2 [AOKyMeHTauumoHHoe obGecneyeHue (ynpaBneHus), [JOVY: [lesaTenbHOCTb,
LieneHanpasfieHHo obecneymnBatoLan PyHKLUN ynpaBrieHns OKYMEHTaMM.

3 ynpaBneHune gokymeHTamum: [lestenbHoCcTb, obecneyvnBatoLLas peanmsawumto
€OVHOM MONMUTMKM M CTaHOApPTOB MO OTHOLWIEHUK K OOKYMEHTarbHOMY doHay
opraHuM3aumm.
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4 apxuBHoOe Aeno: [leatenbHOCTb, obecneymBaroLLiasl OpraHn3aLnio XpaHeHus,
KOMMMEKTOBaHWS, y4eTa U NCMNOSb30BaHUS apXMBHbIX JOKYMEHTOB.

5 cnyx6a genonpousBogctBa: CTpyKTypHOe noapasfeneHne, Ha KoTopoe
BO3MOXeHbl (PYHKUMM NO BeAeHUO [eronpou3BoACTBa, a Takke nuua,
OTBETCTBEHHblE 3a BedeHWe [OenonpousBoACcTBa B APYrMX NoapasgeneHusx
opraHu3aLuun.

6 apxuB (HpK apxuBoxpaHunmwe): OpraHusaumsa WM CTPYKTYpHOe
nogpasgeneHve  opraHusaumu, OCYLIECTBISOWEEe  KOMMSIEKTOBAHME,  YYeT,
XpaHeHWe N NCMoSb30BaHNE apXMBHbIX JOKYMEHTOB.

7 BOKyMeHT: 3adwmKCcupoBaHHas Ha HocuTerne MHdopMauus C pekBuM3uTamu,
NO3BONSHOLLMMN €€ NAEHTUEMNLMPOBATb.

8 odunumanbHbIN AOKYMeHT: [JOKyMEeHT, co34aHHblA  opraHusauuen,
AOIPKHOCTHLIM ~ JIMLUOM  UIM  TPaXdaHMHOM, OJIOPMSIEHHBIM B YCTaHOBIIEHHOM
nopsgke.

9 apxMBHbIKM [OOKYMEHT: [IOKYMEHT, COXpaHsieMbll WK noanexawmn
COXPaHEHWIO B CUIYy €ro 3Ha4MMoCcTu Ans rpaxaaH, obecTsa, rocygapcTaa.

10 aNeKTPOHHbIN AOKYMEHT: [JoKyMeHT, nHdopmaLms KOToporo npeacrasseHa
B 3JIEKTPOHHOU dhopMeE.

11 poKymeHTMpoBaHHaa MHdopmauusa: CTpykTypupoBaHHas WMHopmaums,
3amkcmpoBaHHasi Ha HocuTerne.

12 HocuTenb (A OKyMeHTMpoBaHHOW) MH opmMauun: MatepuanbHbln 06 BHEKT,
npeaHasHavYeHHbIn ONA 3aKpenneHnd, XpaHeHna (U BOCNpoOu3BeOEHUSs) pedeBon,
3BYKOBOW U1 1306 pasnTtenbHon nHgopmaumn.

1 3 aBTOp AOKyMeHTa: OpraHusauusi, LOIPKHOCTHOE JMLUO WM TpaXgaHuH,
cosfaBLuMe OOKYMEHT.

14 ropnanyeckasa 3Ha4YMMOCTbL AoKyMmeHTa: CBOMCTBO JOKYMEHTa BbICTynaTb
B KayecTBe MOATBEPKOEHUA [OernoBOM OeATeNbHOCTU NMbo CcOoObITUA JIMYHOTO
XapakTepa.

1 5 ropuanyeckaa cuna gokymeHta: CBOMCTBO OdMLMaNbHOMO LOKYMEHTa
Bbl3blBaTb NpaBOBble NOCNeaCTBUS.

1 6 ayTeHTUYHOCTb (3MEeKTPOHHOro AoKymMeHTa): CBOWCTBO 3SIEKTPOHHOIO
AOKYMEHTA, rapaHTupylolee, YTO  9MEKTPOHHbIM  OOKYMEHT  MOEHTUYEH
3as1BfIEHHOMY.



1 7 BOCTOBEPHOCTb (3NMEKTPOHHOro AoKymeHTa): CBOWCTBO 3SIEKTPOHHOIO
OOKYMEHTa, Mpu KOTOPOM COAEep)XaHMe SNIEKTPOHHOIO [OOKYMEHTa SBMSETCS
MOMHBbIM M TOYHBbIM NMpPenCTaBMEeHNEM MOATBEPXKAAEMbIX Oonepauun, AesaTernbHOCTH
nnM GakToB M KOTOPOMY MOXHO [OOBEPSTb B MOCregylwmx onepaumsx unm B
nocriegyowen aeaTernsHOCTI.

1 8 UeSNTOCTHOCTL (3NEeKTPOHHOro AoKyMeHTa): COCTOsiHME SSIEKTPOHHOro
OOKYMEHTa, B KOTOPbIN NOCIEe ero co3gaHnst He BHOCUINMCb HUKAKNE U3MEHEHWS.

1 O npurogHoCTb ANsl WUCNONb30BaHUA (3NTIEKTPOHHOrO [OKYMEHTa):
CBOMCTBO 3MEKTPOHHONO [AOKYMEHTa, [MOo3BONsdWee ero Jsiokanus3oBatb W
BOCNPOM3BECTU B OO0 MOMEHT BPEMEHMW.

20 noanNMHHbIN AOKYMeHT: [JoKyMeHT, cBefeHusa o6 aBTope, BpEMEHU U MeCcTe
co3gaHns KOToporo, cogepxawmeca B cCaMOM JOKYMEHTE UM BbIABMNEHHbIE VHbIM
nyTeM, NOATBEPXOAT JOCTOBEPHOCTb €ro NMPOUCXOXOEeHUS.

2 1noAnUHHUK AOKyMmeHTa: [lepBbli WM €OUVHCTBEHHbIN  3K3eMnsap
AOKYyMeHTa.

22 pyonukat aoKymMmeHTa: [1oBTOPHbI 9K3eMNNSAP NOASMHHMKA AOKYMEHTA.

23 KONUA AOKYMeHTa: JK3eMnnsap AOKYMEHTa, NOSIHOCTbIO BOCNPOU3BOASALLMN
MHJpopMaLMIO NOASIMHHMKA OOKYMEHTA.

2 4 aneKTpoHHasA Konua pAokymeHTa: Konnsa [OOKymeHTa, co3gaHHas B
9NEeKTPOHHOM chopme.

2 53aBepeHHaa kKonua pokKymeHTa: Konua [OOKymMeHTa, Ha KOTOpoun B
COOTBETCTBUM C  YCTaHOBIIEHHbIM  MOPSAKOM  MPOCTaBfieHbl  PEKBU3UTHI,
obecneynBaoLLme ee IpUgNHECKYO 3HAYMMOCTb.

2 6BbINMUCKA M3 pAoOKyMmeHTa: Konmsa 4yacTm [OoKymeHTa, 3aBepeHHas B
YCTaHOBJIEHHOM MOpsiAKe.

2 7 NACbMEHHbIXN  AOKYMEHT:  [1OKyMEHT, MHdopMaLus KOTOpOro
3amkcmpoBaHa 3HaKaMn NUCbMEHHOCTW.

2 8TtekctoBoM pAoKymeHT: Cogepxawmnm  pedvyeBylo  MHGopMaUuto,
3adoMKCMPOBaHHYO JIOObIM TUNOM NUCbMa Uik NIIOBO CUCTEMOM 3BYKO3amnCHU.

29 n3obpasuTtesibHbIN AOKYMEHT: [JoOKyMEHT, BOCNPON3BOASALLMIA BHELLHWIA BN
/NN BHYTPEHHIOK CTPYKTYPY Kakoro-nmbo obbekTa.

3 0 dooTOAOKYMEHT: N300pasunTenbHbIn A OKYMEHT, CO3JaHHbIN
doTorpamyecknm unnM  ANeKTPOHHbLIM  (LMAPOBLIM)  CNOCOOOM, (OMKCUPYIOLLAIA
NHCpopMaL Mo B BUAE OTAEMNbHbIX M300paXeHUN - CTaTUYHbIX 06pa3oB.



31 ayanoBusyarnbHbIA AOKYMEHT: [JoOKyMeHT, cogepxalmin n3odpasnternbHyto
n/vnn 3ByKOBYIO MHG)OPMAaLMIO.

3 2 BupeoaokyMmeHT: AyanoBusyasrbHblA AOKYMEHT, CO3[aHHbIn Cnocobom
Bugeosanucy, JQuKCuMpyloumMm  MHoOpMauuio B BuOe  nocnegoBaTerisHO
pacnosioXXeHHbIX N300 paxeHUn - AMHaMUYHbIX 0OPa30B..

3 3 KNHOAOKYMeHT: [306pasuntencHbli unn ayguoBudyasnbHblA  OOKYMEHT,
co3faHHbIn  oTorpadmyeckMm UM ANEKTPOHHbIM  (LMdPOBBLIM)  CMOCOBOM,
dmKkcupyromin - MHOpPMauMio B BuAe  NocrefoBaTerlbHO  PacnoSiIOKEHHbIX
N306 paxxeHNn - AUHAMUYHbBIX 06 Pa30B..

3 4 doHOAOKYMEHT: AyavoBM3yarnbHbIA OOKYMEHT, codepXalwuu 3BYKOBYIO
NHpopMaL Mo, 3adoMKCMPOBAHHYHO OO0 CUCTEMON 3BYKO3anucu.

3 S5rpacphuyeckum A[oKymMeHT: WN306pasuTenbHbii LOKYMEHT, B KOTOPOM
n3obpaxeHne obbLEKTa MOony4eHO NOCPEACTBOM JIMHUA, LUTPUXOB, CBETOTEHW,
TOYeK, LBeTa.

36 peKBU3UT AOKYMeHTa: OrneMeHT 0hopMIeHNsS JOKYMEHTA.

3 7 dopmynap AokymeHTa: COBOKYMHOCTb PEKBU3UTOB  [JOKYMEHTa,
pacnonoXeHHbIX B YCTAHOBIEHHOW NOCeAoBaTeNbHOCTMW.

3 8 xpaHeHue pokymeHTOB: OpraHusauusi paunoOHanbHOMO pasMeLleHust U
obecnevyeHne COXpPaHHOCTU JOKYMEHTOB.

39 akcnepmm3a LLeHHOCTU AOKYMEHTOB: /I3yyeHne JOKYMEHTOB Ha OCHOBaHUU
KpUTEpPUEB MX LLIEHHOCTU AN onpeaernieHnsa CPOKOB XpaHEHUSA JOKYMEHTOB.

4 0 cpoOK XpaHeHUA AOOKyMeHTOB: [lepyog BpemMeHu, B TeyeHue KOTOpOoro
AOIPKHO obecnevnBaTbCa XpaHeHWe OOKYMeHTa B COCTaBe AOKYMEHTarlbHOro Mmu
apxvMBHOro gooHAa.

41 NOoCToOAAHHOE XpaHeHue AOKYMeHTOB: BeuyHoe xpaHeHue OOKYMeHTOB 6e3
npaBa X YHUYTOXEHUS.

4 2 BpeMeHHOe XpaHeHMe [AOOKYMEeHTOB: XpaHeHue [OOKYMEHTOB OO WX
YHUMTOXEHNSA B TEYEHWEe CPOKOB, YCTAHOBSIEHHbIX HOPMATMBHbLIMU MPaBOBbIMU
aKTamu.

4 3poctyn K [AOKYMeHTy: BO3MOXHOCTb WM  yCIiOBUA MNOSMydeHus U
NCMNOSb30BaHUA JOKYMEHTaA

3.2 flenonpoun3BoacTBo



3.2.1 lokymeHTMpOBaHue

4 4 poKkymeHTMpoBaHue: 3anncb  WHGopmaumm Ha  HocuTerne Mo
YCTaHOBJIEHHbIM MpaBuiam.

4 5ScpeactBa  AoKyMeHMpoBaHuA: CpeactBa  OpraHMsauMoOHHOWM U
KOMMNbIOTEPHON TEXHUKKU, NCMOSb3YeEMble A5 3anMcu MHopmaL M Ha HocUuTerne.

46 cncrema gokymeHTaumm: COBOKYMHOCTb [OOKYMEHTOB, B3aUMOCBS3aHHbIX
N0 Npu3HakaMm HasHadeHud, cdepbl OAeATEeNbHOCTU U efuHbIX TpeboBaHU K KX
0doOpPMIEHNIO.

4 7Bua AoKyMeHTa: KraccudwmkauuMoHHoe noHaTMe, obosHavawoulee
NPUHAONEXHOCTb OOKYMEHTa K OonpedesieHHOW rpynne AOKYMEHTOB MO NpuU3HaKy
0B LLHOCTN (PYHKLMOHANbHOrO Ha3Ha4YeHus.

48 6naHk gokKymeHTa: JInct 6ymarm unm aneKTPOHHbIN LWabnoH ¢ pekBM3uTamu,
NOEHTUOMLMPYIOLLMMK aBTopa OULManbHOrO AOKYMEHTA.

4 9 yaudpnumpoBaHHasa copma pokymeHTta; YOPL: Popmynap LOOKYMeHTa
onpeaesieHHoro Buaa, cogepalym noCcTOSHHY0 YacTb TeKcTa.

5 0OTabenb yHucpuuupoBaHHbIX ¢opMm AOKyMeHTOB: [lepeyeHb
YCTaHOBJEHHbIX K NPUMEHEHWUIO YHUMLMPOBAHHBIX (OOPM JOKYMEHTOB.

5 1anbbom yHupUuMpoBaHHbIX ¢opmMm  AoKymeHToB: COOpPHUK
YCTQHOBIEHHbIX K TMPUMEHEHUIO YHUAMUMUPOBAHHBLIX (OPM  OOKYMEHTOB C
yKas3aHUsiMM MO MX 3arOSTHEHWIO.

5 2 opopmneHue AokymeHTa: [pocTaBneHne Ha AOKYMEHTE HeobXoauMbIX
PEKBU3NTOB.

53 cornacoBaHue OOKYMeHTa; susuposaHue: OueHKka npoekTa ogmumansHoro
[OKYMEHTA 3aMHTEPECOBaHHbIMW  OpPraHU3auUusMK, [OOMPKHOCTHBIMM  NULIAMM,
cneyuanucTamu.

54 nuct cornacoBaHnsa (BU3MpOBaHUS) AOKyMeHTa: YacTb odmumansHOro
AOKYMEHTa ¢ OTMeTKamu (BU3amMm) O corracoBaHum.

55 Bu3a: PekBun3nt, oukCcupyolwmmn cornacue unm Hecorracue OOrmKHOCTHOro
nvua ¢ cogepxaHmem LOKyMeHTa.

56 rpuc cornacoBaHuA: PekBu3nNT, Bbipaxalowmn corfiacue opraHu3auum, He
ABNSAOLLENCA aBTOPOM [JOKYMEHTA, C €r0 COAEPXKaHNEM.



5 7 nopnucaHme (AoOoKymMeHTa): 3aBepeHue [OOKYMeHTa COOCTBEHHOPYYHOW
NognUCbIo OOMKHOCTHOIO UM M3N4YeCcKoro nuua rno yCTaHoBSIEHHOW dhopMe.

5 8noanucb: PekBu3uT, cogepxaumm COBCTBEHHOPYYHYD  POCMUCH
OOIMKHOCTHOIO Unn ou3mnyeckoro nmua.

5 9anektmpoHHas nognucb: VHJopmaumus B 3MEKTPOHHOW  doopme,
NpUCOEANHEHHAs K 3NEKTPOHHOMY OOKYMEHTY UM MHbIM 0DOpa3oM CBsi3aHHasi C
HAM WM MO3BONAWAA MOEHTUMUMPOBATL JMLO, MOANUCaBLUee SJIEKTPOHHbIN
A OKYMEHT.

6 0 yrBepxaeHue pokymeHTa: Cnoco® npugaHust OOKYMEHTY MNpaBOBOro
cTaTtyca.

6 1rpud yTBe pPXXOeHuUA: PekBunaut odommanbLHoro AOKYMEHTa,
CBUAETENbCTBYIOLWMM O NPaBOBOM CTaTyce AOKYMEHTA.

6 2rpud orpaHu4veHus aocTtyna K  OOKYMEHTy: PekBuaur,
cBugetenscTeylomn 06 ocoboMm xapakTepe MHGOpPMauUM OOKYMeHTa W
OrpaHU4YMBaIOLLMA JOCTYN K HEMY.

6 3 pata pokymeHTa: PekBu3ut, o6o03Havalowmn BpeMsa  NOANUCAHUS
(YyTBEPXKOEHMS) LOKYMEHTA UMK 3aMKCUPOBAHHOIO B HEM COBbLITUS.

6 4 mecTo cocTaBneHusa (M3gaHusa) AoKymeHTa: PekBusnt, obosHayarowmm
HaMMEHOBaHME  HACENEeHHOro  MyHKTa, SBASKOWErocd  MeCTOHaxXOXOeHUEM
opraHuM3auun - aBTopa AOKYyMeHTa.

6 5 pe3onwoumsa: PekBu3uT, copepxawmn ykasaHus OOSPKHOCTHOro fimua no
NCMNOSNHEHWUIO LOKYMEHTA.

66 TeKcT aokyMmeHTa: OCHOBHas cogepxaTesibHast YacTb JOKYMEHTA.
67 appecart: PekBu3nT, cogepxaLmin nHgopmMaumio o nony4varerie JOKyMeHTa.

6 8 oTMeTKa O Hanuuum NpuUnoxeHusi: PekBM3NT, coaepXallmi CBEOEHUsI O
OOMOSTHUTENBHO NpUiaraeMoM AOKYMEHTE (AOKYMEHTaXx).

69 oTmMeTKa O nNocTynneHUn AOKyMeHTa: PekBun3nT, nogresepxgarowmn akT
Nony4yeHns JOKyMeHTa opraHmMsaumen.

70 oTMeTKa O 3aBepeHUM Konuu: PekBM3UT, UCMOSMb3yeMbIN ONSA MpUaaHUA
KOMNun NpaBoBOro ctaTyca.

71 ne4yaTtb: YCTPOMUCTBO, UCMNOSb3yeMoe A5 3aBepeHus NogIMHHOCTU MOANUCK
AOIPKHOCTHOIO JiL,a NOCpenCcTBOM HAHECEHUS ero OTTUCKA Ha JOKYMEHT.



72 opnumanbHoe onyonMkoBaHue AoKyMeHTa: [lepBas nybnvkaums nonHoro
TeKCcTa 3aKoHo4aTernbHOro U MHOro HOPMaTUBHOIO MPaBOBOroO akTa B odomLnarisHOM
N3gaHuM UM ero Nepeoe pasmeLlleHne Ha ogmunansHom VIHTepHeT-nopTarne.

3.2.2 OpraHusaumsa paboTbl ¢ JOKYMeHTaMu

7 3 BOKYMEHTOO60pOT: [IBKEHME AOKYMEHTOB B OpraHM3aumMmM ¢ MOMEHTa WX
co34aHuns U1 NonydYeHns 40 3aBepLUEHNS UCMONMHEHUS UK OTNPaBKMU.

74 3NeKTPOHHbIN AOKYMEHTOO60pOoT: [JOKYyMEHTOOHOPOT C MCMNONb30BaHNEM
aBTOMaTM3NPOBAHHON  WHAPOPMALMOHHOM CUCTEMbl  (CUCTEMbI  3SIEKTPOHHOIO
AOKYMeHToobopoTa).

7 5 06beM poKkymeHTOObOpoOTa: KonmMyectBO OOKYMEHTOB, MOCTYMUBLUUX B
OpraHM3aLmio U CO34aHHbIX €10 3a OnpeaeneHHbI nepuoa.

7 6 pokymeHTOnoToK: COBOKYNMHOCTb [OOKYMEHTOB OOHOrO Buaa unm
HasHa4YeHNsl, UMELLMX eQUHbIA MapLLPYT.

7 7 nNOTHOCTbL AOKyMeHTonoTtoka: KonmmyecTBO [OKYMEHTOB, MPOXOOALLMX
Yepes onpeaerieHHbIn NyHKT 06paboTku 3a eqUHNLLY BPEMEHW.

7 8BKno4yeHne pokymeHta B COM: OcywecTBneHve OeuncTBuUn,
obecrneymBaloLLMX pasMeLleHne CBeLEHUA O OOKYMeHTe Wwunn [OOKyMeHTa B
cucTeme 3NeKTPOHHOrO AOKYMEHTOO60pOoTa.

7 9 meTagaHHble: [laHHble, OMMCbIBaOLME KOHTEKCT, CoaepXaHue, CTPYKTYpy
OOKYMEHTOB, obecrneyvBarolpe ynpaBrieHWe OOKyMEHTaMM B WHGOPMAaLMOHHOW
cucTeme.

8 O KoHBepmMpoBaHMe (3NEKTPOHHbIX [OOKYMEHTOB), KOHeepmauusi
(311eKMpPOHHbIX OOKyMeHmos): lNpouecc nepemMeLLeHNst ANEKTPOHHbBIX JOKYMEHTOB
C OLHOrO HOCUTESA Ha 4 pyron unn n3 ogHoro popmara B 4pyrom.

8 1 murpaums (3NMeKTPOHHbIX AOKYMEeHTOB): [lepemelleHne 3SNEeKTPOHHbIX
AOKYMEHTOB W3 OAHOM MH(OPMAaLMOHHOW CUCTEMbI B OPYryl0 C COXpaHeHuem
ayTEHTUYHOCTU, LerNOCTHOCTHN, AOCTOBEPHOCTN AOKYMEHTOB U UX NPUrO4HOCTU A1
MCMNOSIb30BaHUS.

8 2nepBuyHasas o6paboTka [OKYMEHTOB; 9KCreoduyuoHHasi obpabomka
dokymeHmos: ObpaboTka OOKYMEHTOB (MpoBepKa LLeNIOCTHOCTU, KOMMMEKTHOCT!,
COPTMPOBKA M Ap.) NPy NOCTYNSIEHUN B OpraH3aumio.



8 3 npeaBapuTenibHOe paccMOTpeHue AOKYMEHTOB: /3ydyeHue OOKYMEHTa,
NOCTYNMBLLErO B OpraHusauuio, Ans onpegeneHus OOSPKHOCTHOro fvua, B
KOMMNETEHL M0 KOTOPOro BXOAUT €ro0 pacCMOTpPEHME.

8 4 pernctpauma pAokymeHTa: [lpucBOeHME [OOKYMEHTY perncTpauOHHOro
HOMepa 1 BHECEHME AaHHbIX O JOKYMEHTE B PErMcTPaLMOHHO-YYETHYI0 dhopMy.

8 5 perMcipaumMoHHbIN HOMEep AOKYMEeHTa; peaucmpayuoHHbIl UHOEKC
dokymeHma: Lindposoe unn 6ykBeHHO-LMpoBoe 0003Ha4YeHne, npuceBanBaemoe
OOKYMEHTY Npu €ro permctpawuum.

86 perncrtpaumoHHo-y4eTtHasa cpopma: [JoKyMeHT (KapTouka, XypHarn), B TOM
Yyucrne B 3NeKTPOHHOM BuAe, UCNOSb3yeMbli A8 3arnMcu CBEAEHUA O LOKYMEHTE B
Lenax y4eTta, nonucka n KOHTpors.

8 7 rocynapCTBeHHbIM perucTtpaumMoHHbii HOMep JAOoKymeHTa: Howmep,
npucBamMBaeMbli  OOKYMEHTY MNpPW €ro BK/OYEHMM B  COOTBETCTBYHOLLMM
rocygapCTBEHHbIN peecTp.

8 8 KOHTpONb MUCMONHEHNA AOoKyMeHToB: COBOKYMHOCTb [OEUCTBUN,
obecne4ymBaloLLMX CBOEBPEMEHHOE NCTOSTHEHME JOKYMEHTOB.

8 9 TMNOBOM CPOK UCMNOSTHEHUA AOKYMeHTa: CpOK UCMNOSHEHUS OOKYMEHTa,
YCTaHOBMEHHbIN HOPMAaTUBHbBIM NPaBOBbLIM aKTOM.

9 0 vHaMBMAYyanbHbLIA CPOK WUCMOSIHEHUA AoKyMeHTa: CpOK WUCMONHEHUS
AOKYMEHTa, YCTaHOBJSIEHHbIN OpraHn3aLNUoOHHO-pacnopaaUTESIbHbIM LOKYMEHTOM
opraHmsauumn unm pesosntoLmen.

9 1 otmeTKa 00 MCMNOMTHEHMM AOOKYMEHTa M HanpaBneHun ero B Aeno:
PekBM3uT, onpegensalowmin MecTO XpaHeHUst OOKYMEHTa Mocne 3aBepLUeHus
paboTbl C HUM.

9 2onepaMBHOe XpaHeHWe [OOKYMEHTOB: XpaHeHne [OKYMEHTOB B
CTPYKTYPHOM nogpasfeneHnn [0 uX nepefadnm B apxvB  OpraHusauum  umm
YHUHTOXEHUS.

9 3 pokymeHTanbHbIn PoHA: COBOKYMNHOCTb OOKYMEHTOB, OOpasyltoLLmMXCH B
OEeATEeNbHOCTN OpraHM3aLun.

94 HomeHKknaTtypa aen: CucTtemMaTnsnpoBaHHbIM NepeYvyeHb 3arosfioBKOB Aerl,
co3faBaeMblX B OpraHM3auunm, ¢ ykasaHMem CPOKOB X XpaHEHUS,

95 peno: [JOKyMEHT WU COBOKYMHOCTb OOKYMEHTOB, OTHOCSILLMXCS K OAHOMY
BOMPOCY UM y4acTKy AesATeNbHOCTH, MOMELUEHHbIX B OTAENbHYH0 ODNOXKY.



9 6 3neKTpoHHOE Aeno: JJEeKTPOHHbIN JOKYMEHT WM COBOKYMHOCTb
SNIEKTPOHHbIX [OOKYMEHTOB W MeTafaHHbIX K HUM, CQOPMUPOBaHHbIE B
COOTBETCTBUM C HOMEHKIIaTypou Aen.

97 npu3sHakmn 3aBepeHua pena: OCHOBaHWS, B COOTBETCTBUM C KOTOPbIMU
doopMynpyeTCs 3arofiloBOK Aena 1 popmmpyeTca geno.

98 dhbopmupoBaHue gena: [pynnMpoBka UCNOMHEHHbLIX JOKYMEHTOB B AeSi0 B
COOTBETCTBUM C HOMEHKIIATYpPOWN Aen U X cuctemaTmsaumna BHyTpu gena.

99 odpopmneHune gena: [NogrotoBka gena K nepefadvye Ha apxMBHOE XpaHeHMe.

10 0 3aronoBok pena: Kpatkoe o603HayeHne cBedeHMM O COcTaBe WU
coaepXaHun JOKYMEHTOB Aena.

10 1 BHyTPEeHHASA onucb: [lOKYMEHT, BKOYaeMblin B [Jeno Angd ydeta
AOKYMEHTOB [iera, pacKpbITUA UX COCTaBa U CoOAepPXXaHUS.

102 nucTt-3aBe putenb gena: [IokymMeHT, cogepXalmmn cBeLeHna 0 KonimdecTse
MCTOB  dena, (m3nM4yecKoM  COCTOSHUM  OOKYMEHTOB W 0COBEHHOCTAX
doopmMmpoBaHuA gena.

103 uHaekc paena: Lndposoe nnn BykBeHHO-LNGpoBOE 0603HaYeHVe gerna B
COOTBETCTBUM C HOMEHKNATYPOW e opraHm3aLun.

104 onnce pen CIPYKTypHOro noapasfaeneHus: Y4YeTHbl [OOKYMEHT,
BKIIOYAOWMA CBeAeHMst O Aenax, CqopMupoBaHHbIX B nogpasfeneHun u
noanexawmx nepegade Ha apxMBHoe XpaHeHue.

1 0 5 yHu4yTOXEHME AOKYMEHTOB: NcknioyeHne  OOKYMEHTOB n3
AOKYMEHTaNnbHOro UM apxmBHOro dooHA4a MO UCTEYEHUUM CpoKa WX XpaHEeHus C
nocneayrLwmM YHUYTOXEHNEM (YyTuUnnsawmen) B yCTaHOBIEHHOM MOPSIAKe.

3.3 ApxuBHoe geno

3.3.1 XpaHeHune u y4yeT apXUBHbIX AOKYMEHTOB

106 rocynapctBeHHbIN apxuB: defepanbHoe rocygapCTBEHHOE y4YpexaeHue,
cosgaBaemoe Poccunckon Penepaumen, WM rocygapcTBeHHOE yudpexaeHue
cybbekta Poccunckon ®epepaunn, cosgaBaemoe CcyobekToM Poccumnckon
denepaunn, KOTOpble OCYLIECTBAKT KOMMSIEKTOBAHME, Y4YeT, XpaHeHue W
ncnosib3oBaHne OoKymMeHToB ApxmMBHOro gooHaa Poccunrckon denepaumm, a takxke
APYrMx apXmBHbIX JOKYMEHTOB.



107 myHuMuMnanbHbIW apxuB: CTPYKTypHOe nogpasaerneHne opraHa MecTHOro
camoynpaBJieHus MYHULMMNAMNbHOMO  pPanoHa, ropoAcKkoro  okpyra nnm
MyHMUMNANbHOE  ydpexaeHwe, cos3fgaBaemMoe  MyHuuuMnasnbHbIM - pavioHOM,
FOPOACKMM OKPYroM M OCYLUECTBIIAIOLEE XpaHEHVe, KOMMIIEKTOBaHME, Y4eT W
ncnosib3oBaHne OoKymMeHToB ApxmBHOro gooHaa Poccunckon ®denepaumm, a Takxke
APYrnx apXmBHbIX JOKYMEHTOB.

108 npocpunb apxmBa: YCTaAHOBSIEHHbIM OSIA apXxvMBa COCTaB [OKYMEHTOB,
noasiexawmx XpaHeHuto.

109 apxuBHbIU poHA: COBOKYNHOCTb apXUBHbIX OOKYMEHTOB, UCTOPUYECKU
N/Mnn NorM4eckn CBA3aHHbIX Mexay COBOoMN.

110 ApxmBHbIN ¢poHa Poccumnckoun P enepaumn: VIctopuieckn CriomBLIASCS
N MNOCTOSIHHO MOMOSIHAEMasi COBOKYMHOCTb apXMBHbIX OOKYMEHTOB, OTpaXaroLyx
MaTepuanbHylo U OYXOBHYHO XM3Hb OOLLECTBA, MMEKOLMX UCTOPUYECKOE, Hay4HOE,
coumanbHoe, 3KOHOMWYECKOE, MOSIMTUYECKOE W KYMbTypHOE  3Ha4veHue,
noanexalmx NoCTOSTHHOMY XPaHEHMUIO.

111 o6 beAnHEeHHbIN apxuBHbIN doHA (Hpk epyrnosol apxueHbIl GOOHO,
KOMMIEKCHbIN  apXMBHbIM  OOHA):  ApPXMBHbLIA  (poHO, CCHOPMUPOBAHHLIM U3
AOKYMEHTOB [BYX doHooobpasoBaTernien unm 0onee, nmewowmx mexagy cobou
NCTopUYECcKme Uunm normdeckne obycrioBrneHHble CBA3N.

11 2 apxuBHbIK (POHA JIMMHOIO TMPOUCXOXKAEHUNA: APXMBHbIN  (PoHA,
COCTOSALLMA N3 OOKYMEHTOB, 00pa30BaBLUMXCS B MPOLLECCE XKU3HU N OeATENbHOCTH
dom3n4ecKkoro nuua, ceMbi, poaa.

113 apxuBHas konnekuusa: COBOKYMNHOCTb [JOKYMEHTOB, OObeOMHEHHbIX MO
OOHOMY MITN HECKOJSTbKUM OBLLMM NSt HUX CYLLUHOCTHBLIM NPU3HaKam.

1 1 4 ¢poHgupoBaHme pAokymeHTtoB: OnpegeneHne  NpuvHaANEXHOCTU
AOKYMEHTOB KOHKPETHOMY doHOoOb6pasoBaTesfito U XPOHOSIOMMYECKUX  rpaHuL
apxmMBHOro gooHAa.

115 poHpoo6pazoBaTenb: KOpuandeckoe unn gmsmnyeckoe nuuo, B npouecce
AeATenbHOCTN KOTOPOro obpasyeTca AOKYMEHTanbHbIN OOHA,.

116 obecneyeHne COXpPaHHOCTM AOKYMeHTOB: Komnsiekc meponpusiTuii no
co3fgaHnio 1 CcobniogeHN0 HOPMATUBHBIX YCIOBUW, PEXAMOB W Hagnexawen
opraHvM3auunn XpaHeHs1 apXMBHbIX 4OKYMEHTOB.

11 7 obecnevyeHne PuU3NKO-XMMUYECKON COXPAaHHOCTM [AOKYMEHTOB:
PaspaboTtka, cosgaHne ” npakTudeckoe MpUMEHEHME Hay4YHO-TEXHUYECKUX
CpeacTB M MEeTOOOB XpaHeHud, pecTaBpauun, KoHcepBauun, OUOXMMUYECKOW
3almMTbI 1 BOCNPOM3BEEHUA apXMBHbBIX JOKYMEHTOB.



1 1 8 apxuBoxpaHunuye (Hpk apxue): CneuunanbHo obopyaoBaHHOE
NOMeELLEHNE AN XpaHEHUSI apXUBHbIX AOKYMEHTOB.

11 9 pexmm XpaHeHUs1  apXMBHbIX AOKyMeHToB:  COBOKYMHOCTb
NPOTUBOMNOXAPHbBIX N OXPaHHbLIX Mep, TeMnepaTypHO-BIIAXXHOCTHbLIX, CaHUTapHO-
MMIMEHNYECKNX N CBETOBbIX YCIIOBUW, CO34aBaeMbiX B apXvBOXPaHWIULLAX L)1
obecrneyeHnsa COXpaHHOCTM AOKYMEHTOB, U KOHTPOSb 3a UX BbINOSTHEHMEM.

120 pectaBpauusi apXMBHOIro fOKyMeHTa: BoccTaHOBIIEHNE nepBOHaYarbHbIX
nnn G6nmMs3kux K nepBoHaYanbHbIM CBOWCTB W BHELLHUX MPU3HAKOB apXWMBHOMO
AOKYMEHTA, NOABEPrlerocs NoBPeEXaeHNIO NN paspyLLEHUIO.

12 1 KOHCepBauuMa apxuMBHOro pAokKymeHTa: Cuctema MeponpuaTUM Mo
npenoxpaHeHnto OKYMEHTa OT pa3pyLualoLLero BO34enUCTBUS BHELLHEN Cpeabl.

122 ctapeHue AOKyMmeHTa: VIameHeHne nepBoHayarnbHbIX (M3NKO-XUMNYECKNX
CBOWCTB AOKYMEHTa Mo BO34eUCTBMEM BHELLHUX U BHYTPEHHUX 0aKTOPOB.

123 ctpaxoBasi Konusi apxXMBHOro AokymeHTa: Konus ocobo LeHHOro umm
YHUKAIIbHOTO apXMBHOIO [OOKYMEHTa, W3roTOBJIEHHas B UENsX COXpaHeHUs
cofepXallenca B HeM WHdopMauuMm Ha criydan ytpatbl UM NOBPEXOEeHUs
NogJsIMHHKKA.

124 ctpaxoBon ¢hpoHA apXMBHbIX [OKYMEHTOB: COBOKYMHOCTb CTpPaxoBblX
KOMnin 0COBO0 LEHHbIX U YHUKambHbIX apXMBHbIX 4OKYMEHTOB.

12 5c¢oHa nonb3oBaHua (apxuBa): COBOKYNHOCTb KOMUA  apXMBHbIX
OOKYMEHTOB, NnpefHasHa4yeHHbIX A5 NOofib30BaHUS BMECTO MOASIMHHUKOB C LLENbHo
NpeanoTBpaLlLeHNst UX U3HOCa.

126 neno3ntapHoe xpaHeHWe AOKyMeHTOB ApxuBHoro cooHaa Poccunckom
Pepnepaumm: XpaHeHne OoKymeHTOB ApxmBHoro dgpoHaa Poccumnckon denepaumnm
rocygapCTBEHHbIMU OpraHamMu 1 opraHnsaumnamMm B Te4EHME CPOKOB M Ha YCIIOBUSIX,
onpenesieHHbIX COOTBETCTBYIOLWMMW [OOroBOpaMu Mexgy HUMW U creuuvarnbHO
yrnonHomoudeHHbIM [lpaButenscteom Poccuinckon ®depepaunv  denepasribHbIM
OpraHoM UCMOSHUTENBHON BNacTu.

127 ydyeT apxuBHbIX AoKymeHTOB: OrnpeferneHne KonuyectBa M cocTasa
apXUBHbIX OOKYMEHTOB B eduHuLUaxX y4eTa U OTpaXeHne 3TOro Kormyectea W
CoCTaBa B Y4ETHbIX JOKYMEHTaxX AN KOHTPONS 3a UX Harnn4nem n COCTOSAHUEM.

128 ueHTpanu3oBaHHbIU rOCyAapCTBEHHbLIN y4eT AOKYMEeHTOB APXUBHOIO
¢onpga Poccunckon ®Pepepaumn: Cucrtema ydyeta [LOOKYMEHTOB ApPXMBHOIO
doHga Poccuinckon denepaunmn Ha ypoBHe cydbekta Poccuickon depepaunn um
rocygapcTtBa B LIeSIOM, OCHOBaHHAsi Ha COCPEeAOTOYMEHUN B OpraHax ynpaBfieHUs
apXvBHbIM [eSfioM CBedeHUMM O KOnudecTBe, COCTaBe apXxvMBHbIX (OOHAOB W
KONM4ecTBe eanHNL, XpaHeHUs.



12 9eAvHnua y4dyeta apxXuMBHbIX [AOKYMeHTOB: EauHuua un3MmepeHus
KormyecTBa LOKYMEHTOB B apxvBe AJIA OTPaKEHUA 3TOro KOrMyecTBa B YYEeTHbIX
AOKYMEHTaxX N apXUBHbIX CMPaBOYHMKAX.

1 3 OeauHnua XpaHeHUMA  apXMBHbIX OOKYMEHTOB: Y4yeTHad WU
KrnaccugukauoHHas eanHnLa, npegcrasngaoLlas cobon dom3nyeckun
0060COOMEHHbIN  OOKYMEHT WM COBOKYMHOCTb  [OKYMEHTOB, WMelLWas
CaMOCTOATENbHOE 3HaYeHue.

131 yyeTHble AOKYyMeHTbI (apxuBa): KoMnnekc OOKYMEHTOB YCTaHOBIIEHHOM
dopMbl, MKCUPYIOLLMX MOCTYNMEHME, BbIObITUE, KONMYECTBO, COCTaB U COCTOSIHME
apXVBHbIX JOKYMEHTOB B euHuLax ydeTa.

1 3 2cnucok oHAOB: VYYeTHbI [OOKYMEHT, coepXawmin repeyeHb
odMuManbHbIX HaMMEHOBAHUN XPaHSILUMXCA B apxvBe, a Takke BblObIBLLMX
apXMBHbIX (POHOOB B NopsaKe Bo3pacTaHUsA NPUCBOEHHbBIX MM HOMEPOB.

133 nucTt poHaa: Y4eTHbIM OOKYMEHT, cogepXawmi B pamMKax apXMBHOIMo
dooHOa cBedeHua O KonudecTBe M CcocTaBe onucen pger, OOKYMEHTOB U KX
Hymepauuu, KOnM4YecTBe U COCTaBe apXMBHbIX [OOKYMEHTOB, COCTOAHUM WX
ONUCaHus, JMHAMUKE M3MEHEHNI MO Kaxkgou onucu aen, JOKYMEHTOB Y apXMBHOMY
dooHAY B LiernioM, (MKCUPYIOLLMN N3MEHEHNSA B Ha3BaHUN apXMBHOIo dpoHAaa.

134 apxuBHbIn wndp: OOO3Ha4YeHMEe, HAHOCMMOE Ha eauHULY XpaHeHUs
apXUBHbIX OOKYMEHTOB B LENsSX ee uaeHTudmkauum u ydeTta, COCTosLlee wu3
COKpallUeHHOro HasBaHusi apxmBa (odwmunanbHon abbpeBmatypbl), Homepa
apxuBHoro ¢poHga, Homepa onucu gen, AOKYMEHTOB, HOMepa euHULbI XpaHeHUs,
HOMepa eauHUL bl yYeTa.

1 3 5npoBepka HanmMuuA U COCTOSIHUA apPXUBHbIX [OKYMEHTOB:
YCcTaHOBMNeHNe COOTBETCTBUS (PAKTUYECKOrO Hanmmyuus KonuMdecTBa eOuHuL
XpaHEHMs! 3an1csiM B YYETHbIX JOKYMEHTaxX apXuBa, a Takke BbIsIBNEHNE apXMBHbIX
[IOKYMEHTOB, TPebYIoLLIMX KOHCepBaLIUK, pecTaBpaLmm, Ae3nHdeKL M.

1 3 6 Tonorpachuyeckun ykasartenb: [JOKYMEHT, copepXawun cBefeHus O
TOYHOM MECTOHaXOXOEHNN apXMBHBIX OHAOB B apXMBOXPAHUIULLIE.

3.3.2 KomnnekroBaHue apxumBa

1 3 7 komnnekTtoBaHue apxmBa: Cucrematmyeckoe MOMOSHEHNE apxvBa
OOKYMEHTaMN B COOTBETCTBMM C €ro npodmrem.



1 3 8Kkputepun  3Kcnep™M3bl LEHHOCTM  AOOKYMeHToB: [lpu3Haku,
onpegensiowme  3HAaYMMOCTb  MPOUCXOXOEHUS, COOEepXaHUss U BHELLHUX
ocobeHHOCTEN JOKYMEHTOB.

139 UCTOYHUK KOoMMNeKToBaHMA (apxuBa): OpraHnsaums unm rpagaHuH, Ybu
AOKYMEHTbI NOCTYNakT UM MOTYT NOCTYNUTb Ha XpaHEHME B apXMB.

140 BbIOOPOYHbLIN NpueM A[OKYMeHTOB: [lpyeM Ha NOCTOsIHHOE XpaHeHue
OTAENbHbIX BUOOB LOKYMEHTOB OpraHusauun um BCex LeHHbIX JOKYMEHTOB psaa
OopraHusauun u3 Yyucria OgHOPOLHbIX.

141 nepeyYyeHb AOKYMEHTOB CO CpoKaMu XpaHeHusi: CucTteMaTnsnpoBaHHbIN
CNUCOK BMA0B U KaTeropum AOKYMEHTOB C YKa3aHMeM CPOKOB MX XpaHEHUS.

142 OKYMEHT BPEMEHHOro CpokKa XpaHeHuA: [JOKYMEHT OorpaHu4eHHOro
CpoKa XpaHeHWs, MO NCTEYEHUN KOTOPOro OH NOAJSIEXUT YHUHTOXEHUIO.

14 3 BOKYMEHT MNOCTOSIHHOro cCpokKa XpaHeHus: [JOKyMeHT, KOTOpOMYy B
COOTBETCTBUM C HOPMATUBHbLIMW MNPaBOBbLIMW akTamMu YCTAHOBJIEHO BeYHOEe
XpaHeHue.

144 pokymeHT ApxuBHoro cdoHaa Poccumnckon depepaumm: ApPXMBHbLIN
AOKYMEHT, NpoLleawmnn 3KCNepTudy LUEHHOCTU [OOKYMEHTOB, MOCTaBJSIEHHbIM Ha
rocygapCTBEHHbIN YYET 1 noasnexawymm NnoCTOSAHHOMY XpaHeHMIO.

145 0c0060 UeHHbIN AOKYMeHT: [JokymeHT ApxmBHOro ¢oHga Poccuimnckon
denepauuny, MMEWMA HENPEXOOSLLYI KYNbTYPHO-UCTOPUYECKYID W HayYHYH
LLEHHOCTb, OCODYI0 BaXHOCTb Ans obuwecTBa M rocygapcTsa, U B OTHOLUEHWUU
KOTOPOro YCTaHOBIEH OCOOLIN PEXUM ydeTa, XpPaHEHNST U UCNOSTb30BaHWS.

146 yHUKanbHbIA AOKYMeHT: Ocob0 LeHHbIM JOKYMEHT, He umerowmn cebe
nogobHbIX N0 coaepXalencs B HeM UHpopMaLnm U/unm ero BHELLHUM NpU3HaKam,
HEeBOCMOMHUMbIM  MPU  yTpaTe C TOYKM 3pPEeHUss ero 3HadeHus u/wunu
aBTorpagm4HoOCTH.

1 4 7 ynopapoyeHue apxvmBHbIX AOKymeHToB: Komnnekc pabor no
hOpMMPOBaHNIO apPXUBHbBIX JOKYMEHTOB B €AUHULbI XpaHeHUs (4ena), X OnucaHuto
N OopMIEHNI0O B COOTBETCTBMM C TMpaBuramu, YCTaHOBIEHHbIMU chneuunasbHO
yrnonHomoudeHHbIM [lpaButenscteom Poccuinckon ®denepaunv  denepasibHbIM
OpraHoM UCMONHUTESNBLHON BIiacTMW.

14 8 BblaeneHue A[OKYMEHTOB K YHUUYTOXeHUIO: BbisiBneHne B rnpouecce
9KCMepTm3bl HaydHOW W TMpPaKTUYECKOM UEHHOCTU [OOKYMEHTOB C WCTEKLUIMMMU
CpOKaMu XpaHeHUa 1 oT60p UX ANS YHUUYTOXEHUS.

3.3.3 NHdopmMauuoHHaA oeATeNIbHOCTb apXuBa



1 4 9 uH¢popmaLMoOHHaA peATenbHOCTL apxuBa: CosfgaHve apXUBHbIX
CNPaBOYHUKOB M OpraHM3aLus UCMosib30BaHNSA apXMBHBIX JOKYMEHTOB.

150 ucnonb3oBaHue apXuBHbIX AOKYMEHTOB: [lpyMeHeHne wnHopmMaLunm
apPXMBHbIX OOKYMEHTOB B KYIbTYPHbIX, HayYHbIX, MOSIMTUYECKUX, SKOHOMUYECKMUX
Lenax u ana obecnevyeHnst 3aKOHHbIX MpaB U UHTEPECOB rpakaaH.

151 nonb3oBaHue dPXUBHbIMU OOKYMEeHTaMu: O3sHakomMneHune ¢ apXmBHbIMUA
AOKYMEHTaMM nocpeacTBOM UX NMPOYTEHUA, MPOCMOTpPa U NpocCslyLuMBaHUA.

152 opraHusaumsi NONb30BaHUA apXUBHbIMU AOKYMeHTaMM: [ledaTerlbHOCTb
apXMBHbIX y4YpexaeHnin No NpenoCcTaBeHNo rocy4apCTBEHHBIM OpraHam, opraHam
MECTHOro CamMoynpaBrieHusl, PUONYECKUM UM M3NYECKUM NULaM apXMBHbIX
AOKYMEHTOB A115 UX MPOYTEHNHA, MPOCMOTPA Uiy MPOCyLLUMBaHUS.

153 nonb3oBaTesib apXUBHbIMU AOKYMeHTaMu: [0CyO0apCTBEHHbIW OpraH,
opraH MEeCTHOro camoyrnpasfieHuss nMbo puandeckoe wnu uanyeckoe nuuo,
obpawaiolmecss Ha 3aKOHHbIX OCHOBaHUAX K apXuBHbIM JOKYMeHTaM Anid
Nony4YeHnst 1 UCNonb3oBaHMA HeobxoaMMon MHOPMaLLUK.

154 Bnapgeney apxuBHbIX AOKYMEHTOB: [OCyOapCTBEHHbIW OpraH, opraH
MECTHOrO camoyrnpaBreHna 5nuMbo puyandeckoe unmM  uUsndeckoe numuo,
OCYLLECTBIIAIOLLME BriageHne W MoSfib30BaHWEe apXUBHbIMW  OOKYMEHTaMn WU
peanusyrome nosIHOMOYMS MO PaCMOPSKEHNIO UMW B Npefenax, yCTaHOBIEHHbIX
3aKOHOM WIN JOrOBOPOM.

155 cOOBCTBEHHUK apXMBHbIX AOKYMEHTOB: [0CynapcTBO, MyHMUMMNArbHOE
obpasoBaHue nnMbO topuandeckoe unn dman4eckoe nmuo, B MOMHOM ob0beme
peanu3ylolme npaBa BrageHus, MONb30BaHUSA, PacroOpsKEHUA apXMBHbLIMU
OOKYMEHTaMM.

156 orpaHMuYeHMe OOCTyna K apXuBHbLIM O OKYMeHTaM: BpeMeHHble Unn UHble
YCINOBWSI, UCKIOYaoLLme CBOOOAHOE MOMb30BaHWE apXMBHbIMW OOKYMEHTaMu B
COOTBETCTBMM C 3aKoHoAaTenbCTBOM MMM Mo Bone doHaoobpasoBaTtens,
cOOCTBEHHUKA, BradenbLla JOKYMEHTOB.

157 nybnukauus apXxmBHbIX JOKYMEHTOB: [logrotoBka apXmBHbIX AOKYMEHTOB
K M3OaHUI0O N OCYLLUECTBIEHNE WX M3JaHMS B COOTBETCTBMU C OOLIENPUHATLIMU
Hay4YHbIMW NPUHLMNAMM U HOPMaMW.

158 poOKyMeHTarbHas BblICTaBKa: OKCMOHUMPOBAHME apXMBHbIX [OKYMEHTOB
NN UX KoNun B creunansHOM, npucnocobnieHHoM NS 9TOro NoMeLeHUn Unn Ha
NHTEpHeT-canTe.

159 onucaHne apxuBHbIX OOKYMEHTOB: CTpyKTYpUpOBaHHOE W3NOXEHUe
CBELEHUI O COCTaBEe M COAEPXaHUN AOKYMEHTOB B apXMBHbIX CMIPaBOYHMKaX.



1 6 O onucatenbHaa CcTaTbl apXMBHOro cnpaBo4YHUKa: COBOKYMNHOCTb
cBegeHun o6 obbekTe onucaHus (OOKYMEHTe, ero 4acTu, eguHuLe XpaHeHus,
rpynne eauvHWL XpaHeHusl, apxXMBHOM doHAe, rpynne apxmBHbiX ¢OHOOB) B
ApPXVMBHOM CMNpaBOYHMKE.

161 Hay4HO-CNpaBOoO4YHbIN annapar apxmBa, CripPago4yHO-IoUCKo8bIe cpedcmea
apxuea; HCA apxua: COBOKYMNHOCTb ONMUCaHUN apXMBHbIX JOKYMEHTOB.

162 cncrtema HayyHO-CMpaBOYHOro annapata K [AOKyMeHTaM apxuBa:
KomMmnnekc B3auMMOCBSI3aHHbIX W B3aMMOOOMOMHSAEMbIX, CO34aHHbIX Ha enuHOM
Hay4YHO-MEeTOANYECKON OCHOBE apXMBHbIX CMPaBOYHMKOB O COCTaBE U coaepaHnu
AOKYMEHTOB apxmBa.

16 3 apxMBHbIX cnpaBoOYHUK: CrpaBOYHMK O COCTaBe, COLEPXAHUN WU
MECTOHaXOXOEHUN apXMBHbIX JOKYMEHTOB.

16 4onucb pAen, pAOKYyMeHTOB: CrpaBOYHbIN U YYETHbIM  LOKYMEHT,
cofepXalmn cucTeMaTMsMpOBaHHbIN NepevYeHb eguHUL, XpaHeHus/eauHuY, ydeTta
apxuBHoro doHaa, npeaHasHavYeHHbIN A48 pacKkpbITUA UX CoaepXXaHns U yyYeTa.

1 6 5 apxuBHbIN nyreBoauUTENb: CnpaBOYHUK, coaepaLumn
cCUCTeMaTM3MpOBaHHble  cBedeHnda o  oHaax apxuBa  (apxvBOB) W
npeaHasHavYeHHbIN A1 03HAaKOMIIEHUSA C MX COCTaBOM U COAEPKaHUEM.

166 apxuBHbIM KaTtanor: CrpaBoYHWK, B KOTOPOM CBEAEHUA O COAepKaHuu
apXuBHbIX OOHAOB, €OVHUL, XpaHEeHUsi/eAnHUL, y4eTa, apXMBHbIX LOKYMEHTOB (UNn
NX YacTen), pacnosioXeHbl B COOTBETCTBUM C BbIOpPaHHOM CXEMOW Kriaccudmkau .

167 apXMBHbIN yKa3saTtenb: CnNpaBOYHUK, CogepXalmini CUCTEMATU3NPOBAHHDBIN
nepevyeHb HaMMeHOBaHUM TMpPEeAMETHbIX MOHATUW, YMOMWHAEMbIX B apXMBHbIX
AOKYMEHTax, C yKadaHnem X apXmBHbIX LUMGPOB.

1 6 800630p apxXuBHOro ¢oHaa: CnpaBOYHMK, cogepxaLummn
CUCTEMATU3MPOBAHHbIE CBEOEHUA O COCTaBe W COAEPXaHUM  apXMBHbIX
AOKYMEHTOB OOHOro apXuBHOro poHAa, AOMOSHEHHbIE UX UCTOYHUKOBEOAYECKUM
aHanmaom.

1 6 9 TemMaMyeckun 0030p apXMBHbIX AOKYMeHTOB: CnpaBOYHMK,
coepXalmn cucTemMaTu3MpoBaHHble CBEOEHUMSI O COCTaBe, COoAepPXaHun W
MOUCKOBLIX [AaHHbIX KOMIMMEKCOB apXMBHbIX [AOKYMEHTOB OAHOMO WM rpynnbl
apXMBHbIX doHooB no onpeaeneHHon Teme, OOMOSHEHHbIE nx
NCTOYHMKOBEAYECKMM aHaNM30oM.



170 ncropuyeckass cnpaBka K apxmBHomy doHAy: [1okymMeHT, coaepxamu
cBedeHnss no wuctopum doHgoobpasoBaTens M apxvMBHOro poHAa, KpaTKyto
XapaKTepuUCTUKY COCTaBa W COAepXaHUs OOKYMEHTOB apXMBHOIo poHaa 1 Hay4Ho-
CNpaBOYHOro annapara K Hemy.

171 KaTanornsaunsi apxXvMBHbIX AOKYMeHTOB: [logrotoBka, cocTaBreHue U
Be[leHNe apXMBHbIX KaTasrioroB.

17 2 apxuBHas cnpaBka: [JOKyMeHT, COCTaBfieHHbI Ha 6naHke apxmea,
NMELLMA IOPUANYECKYID CUITy U COAepXalmn LOOKYMEHTHY WHdopMaumio o
npegmeTe 3arnpoca, C yKasaHMemM apXMBHbIX LWMAPOB M HOMEPOB JIMCTOB e4VHULY
XPaHEHNS TEX apXMBHbIX JOKYMEHTOB, HA OCHOBAHUMN KOTOPbIX OH COCTaBJIEH.

173 apxuBHaa konua: [JOCNOBHO BOCNPOM3BOASALLAS TEKCT UM nsobpaxeHue
apXMBHOIO [OKYMEHTa KOMus C yKasaHWeM apXMBHOro wudpa M HOMEPOB JIMCTOB
eNHULbl XpaHeHWs1, 3aBepeHHasi B YCTAHOBJIEHHOM MOpsiaKe.

174 apxuBHas BbInucka: [OKyMeHT, COCTaBfeHHbIn Ha 6naHke apxuBsa,
AO0CJIOBHO BOCNPOU3BOASALLMI YaCTb TEKCTa apXMBHOIO JOKYMEHTA, OTHOCSLLYIOCA K
onpeaeneHHbIM gakTy, CobbITUIO, NMULY, C YKa3aHNEM apXMBHOTO LuMdpa 1 HOMEPOB
NICTOB e4VHULIbl XpPaHEeHUS.

AndaBuUTHbLIN yKa3aTenb TEPMUHOB
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